Orientation

Objectives: 

Overview of the three components of T2W (CareerLaucnh, Money Matters, and Junior Staff) 

Attendance, punctuality, and behavior requirements in order to stay in the program and be considered for a job as a Junior Staff 

Calendar or scheduled meetings 

Overview of each program area and the duties of Junior Staff in each room

Where to Look for Jobs

Objectives: 

Identify 25 places where they can look for a job

Map the businesses along bus route where teens could apply for work

How to Ask for A Job

Objectives: 

Learn the proper way to ask for and introduce yourself to a manager 

Learn to shake hands

Paper applications- How to ask for an application 

Online applications- Where to find an application

What to do after submitting an application

Resume Writing

Objectives: 

Identify your career path

Learn how resumes are used when applying for a ob, a scholarship, or a college

Compare good and bad resume samples

Create a resume (job-specific objective, work and volunteer experiences, extracurricular involvement, and skills) 

Talk About Yourself
Objectives: 

Learn how to talk about your strengths and areas of growth

Highlight your experiences (volunteer and work) 

Explain your interests through your extracurricular involvement 

Job Applications
Objectives: 

How to request/submit an application 

Common words found in applications 

Dos and Don’ts of filling out applications
Fill out the Boys and Girls Club Job Application

References
Objectives: 

Identify who is a good reference for you

Learn how to ask someone to be a reference for you

Learn what information to give to your reference

Type a reference list

Interviews Dos and Don’ts 

Objectives: 

Learn the appropriate attire to wear to an interview
Appropriate mannerisms to help you make a good impression 

What it means to be “prepared” for an interview

Follow up with a Thank You note

Mock Interviews 

Objectives: 

Practice your interview skills 
Receive feedback on how “prepared” you seem for the interview

Identify how you can improve your interview skills

Job Interviews

Objectives: 

Receive an interview for a Club position as Junior Staff
Credit Scores/Reports

Objectives: 

Understand the difference between a Credit Union and a Bank

Learn the importance of a savings plan 

Create a savings plan

Learn how to start and build a good credit score

Money Goals

Objectives: 

Learn the difference between Needs and Wants

Learn the real costs living on your own

Identify your long, mid, and short-term financial goals
Businesses and Teens
Objectives: 

Learn how technology can help you find a job

Compare appropriate and inappropriate uses of technology at work 

Money and College

Objectives: 

Learn the real cost of college 

Identify your options for college payment

Explore the costs of your dream career

Learn the earning potential of college graduates 

